
8.1—CLASSIFIED PERSONNEL SALARY SCHEDULE 
 

Enter your District’s salary schedule for this policy which must accurately reflect your district’s 

actual pay practices and is not required by law to include step increases for additional years of 

experience.1 State law requires each District to include its classified employee’s salary schedule 

in its written personnel policies. Your district is required to have a salary schedule for at least the 

following five categories of classified personnel: 1) Maintenance and Operations; 2) 

Transportation; 3) Food Service; 4) Secretarial and Clerical; and 5) Aids and Paraprofessionals. 

The District is required to post the salary schedule on its website by September 15 of each year 

and should place an obvious hyperlink, button, or menu item on the website's homepage that 

links directly to the current year classified policies and salary schedule. 

 
 



 
 



 
 



 
 

 

 

 

 

 

 

 

 

 

 



LOCAL LONGEVITY SALARY CREDITS 

CERTIFIED AND CLASSIFIED EMPLOYEES 

GENTRY PUBLIC SCHOOLS 

 

When you have completed 5 years at Gentry Public Schools you will receive a $500 

stipend in your next year’s contract and will continue to receive such until— 

 

you have completed 10 years at Gentry Public Schools at which time you will receive 

a $750 stipend in your next year’s contract and will continue to receive such until— 

 

you have completed 15 years at Gentry Public Schools at which time you will receive 

a $1000 stipend in your next year’s contract and will continue to receive such until—  

 

you have completed 20 years at Gentry Public Schools at which time you will receive 

a $1250 stipend in your next year’s contract and will continue to receive such until— 

 

you have completed 25 years at Gentry Public Schools at which time you will receive 

a $1500 stipend in your next year’s contract and will continue to receive such until you 

leave service in the district. 
CLASSIFIED EMPLOYEES 

Work Hours 

 
A 1.00 FTE classified employee’s work day is considered to be 8 hours and the contracted employee’s per hourly 

rate may be computed by dividing the contracted amount by the number of contracted days and dividing that 

result by 8 hours.  

 

Any assigned duties performed in excess of the resulting 40-hour workweek shall be paid a one and one-half (1½) 

times the hourly rate.  By mutual agreement between the employee’s supervisor and the employee, the employee 

may receive one and one-half (1½) times the number hours worked in excess of the forty-hour workweek of 

release time, which shall be taken in the following 40-hour work period. 

 

Bus drivers and non-supervisory cafeteria employees will be contracted on a per hour basis.  The same provisions 

regarding overtime and release time as described above shall apply. 

 

Each classified employee may receive a fifteen (15) minute paid break within each four (4) hours period worked. 

 

Each classified shall have a 30 minute paid, duty-free lunch break within the eight (8) hour workday.  

 

A workweek shall begin at 12:00 a.m. on Sunday and conclude at 11:59:59 p.m. on Saturday 
 

Classified Stipend Schedule 

 

APSCN Stipend eSchool/eFinance Data Entry   per year $1,000    

Campus Substitute Scheduler  per year $1,500    

School Board Recording Secretary  per year $1,500    

Clerk Stipend for Athletic Director Duties  per year $1,500    

Bus Shuttles/Activity Trip Rate Per Hour  per hour $14    

Arkansas School Certified Stipend  per year $1,500    



 
All full day or part-time classified substitutes, excluding teacher substitutes, will be assigned a “step 

position” on the first day of employment based on previous work history.  The Supervisor and/or Director 

of such employee will make the “step” recommendation to the Superintendent.  If the Superintendent is in 

agreement, s/he shall make such recommendation to the School Board for approval.   

 
For the purposes of this policy, an employee must work two thirds (2/3) of the number of their 

regularly assigned annual work days to qualify for a step increase.2 

 

The superintendent has the authority, when recommending an applicant and his/her placement on 

the District's salary schedule to the Board for its approval, to consider the applicant's previous 

work experience with similar duties, responsibilities, and skill sets to those job duties and 

responsibilities the applicant would assume for the District.3 

 

Notes: The salary schedule does not have to, but certainly may, contain steps, nor does it have to 

be listed specifically, i.e. John Doe = $9.25 per hour, Jane Doe = $9.55 per hour. You 

may list the spread in salaries per category. For example, Janitors = $8.75 to $11.00 per 

hour, Bus drivers = $9.75 to $12.00 per hour, etc.  

 
1 Your district's salary schedule should be inserted in place of this paragraph. The 

remainder of the policy should remain in the policy. It's important to note that any 

changes to the salary schedule must go through the PPC and the Board adopt the policy 

with the actual salary schedule included in the adopted policy. The following definition 

can be used to ensure you have included the data they will be looking for when you are 

reviewed: 

Classified Salary Schedule is a set of matrices that are updated and published each 

school year, which contains the minimum salaries for all five classifications of classified 

employees and includes ranges, steps, and rates of pay. The salary schedule is required 

to reflect the actual pay practices of the district. 

 
2 Include this sentence only if your district has step increases built into its classified 

salary schedule. Two thirds (2/3) is merely offered as a suggestion. 

 
3 This is optional language, but can be useful when trying to attract employees from the 

private work sector.  
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School Nurse Supervisor Stipend  per year $1,500    

Associate Degree in Related Field to Work  per year $1,000    

Bachelor’s Degree in Related Field to Work  per year $2,000    


